
 

जानक� गाउँपा�लका 

गाउँ काय�पा�लकाको काया�लय, खजरुाखदु�, बाकेँ 

शाखा अनसुार कम�चार�ह�को काय� �ववरण 

 

zfvfsf] gfdM k|zf;g zfvf sd{rf/Lsf] gfdMगोपी चौलागाई >])fLM ;xfos kfrf} kbsf] gfdM jl/i& k|zf;g 

;xfos   

 sfof{nosf] ;'/Iff / ;/;kmfO{ tyf sd{rf/Lx?sf] v^gk^g ug]{ . 

 sd{rf/Lx?sf] JolStut ljj/)f, ljbf tyf cGo /]s*{x?sf] cBfjlws ug]{ . 

 uf=kf=sf Kof*, %fksf] ;'/lIft k|of]u ug]{ . 

 ljleGg j}&sx?sf] pko'St Joj:yfkg / lg)f{o k'l:tsfsf] ;'/Iff ug]{ . 

 l;kmfl/;;+u ;DjlGwt sfo{x?sf] oyf;So l%^f] ;Dkfbg / sfuhftx?sf] clen]v Jojl:yt ug]{ .  

 cfjZos sd{rf/Lx?sf] b/jGbL ;[hgf / Joj:yfkg ;DjGwL sfo{ ug]{ . 

 :jLs[t b/jGbL cg';f/ gof+ lgo'lQm tyf j('jf ;DjGwL ;"rgfx? Jojl:yt ?kdf /fVg] . 

 sd{rf/Lsf] sfo{ljj/)f tof/ / cfjZostf cg';f/ lgoldt ?kdf kl/dfh{g ;d]t u/L cBfjlws /fVg] .  

 cfjZostf cg';f/ sd{rf/LnfO{ v^fpg] sfo{ tf]Sg] . 

 c:yfoL sd{rf/Lsf] Dofb yk ;DjGwdf ;dod} hfgsf/L u/fpg] . 

 k|zf;gnfO{ r':t, b'?:t / k|efjsf/L jgfO{ l%^f], %l/tf] Pj+ ;j{;'ne ?kdf ;]jf tyf sfo{;Dkfbg ug{ 

u/fpg cfjZos ;xof]u ug]{ . 

 sd{rf/Lx?sf] j}olQms ljj/)f, ljbf tyf sfhsf] clen]v b'?:t /fVg] . 

 cfjZostf cg';f/ cGo k|zf;lgs sfo{ ug]{ . 

 ;dod} kqfrf/ ug]{ / j'emfPsf kqx?sf] ekf{O{ Jojl:yt ?kdf /fVg] . 

 a}&sdf ePsf lg)f{ox? n]vg sfo{df ;xof]u ug]{ tyf lg)f{o k'l:tsf ;'/lIft ;fy /fVg] . 

 lg)f{o ptf/ ul/ ;DjlGwt lgsfodf k&fpg] . 

 ePsf l;kmfl/zx? ;DjlGwt ;]jfu|fxLnfO{ pknJw u/fO{ sfof{nosf]k|lt ;'/lIft ;fy /fVg] Joj:yf ldnfpg]  

 sfof{no vf]Ng], jGb ug]{ tyf ;/;kmfO{ cflbsf] jGbf]j:t ug]{, u/fpg] . 

 sfof{nosf] ;'/Iffy{ b}lgs kfnf] kx/fsf] lhDdf lbg] . 

 sd{rf/Lsf] b}lgs pkl:ylt xflh/L / nuj's sfof{Gjogdf Nofpg] . 

 lgjf{lrt hgk|ltlglw tyf kbflwsf/Lx?sf] Jojl:yt ?kdf clen]v /fVg] . 

 hgk|ltlglwx?sf] j}&s ;~rfngsf nflu ;/;kmfO nufot cGo cfjZos Joj:yf ldnfpg] . 

 sfof{no k|d'v / zfvf k|d'vsf] cGo lgb]{zgsf] kfngf ug]{ . 

 

 

 

 

 



zfvfsf] gfdM kl~hs/)f OsfO{  sd{rf/Lsf] gfdMरािजव चौधर�  txM ;xfos kf+rf}  kbsf] gfdMएम.आई.एस.अपरेटर  

klGhsflwsf/L eO{ sfo{ ug{ tf]sLPsf] sfo{ ljj/)f  

 AolQmut #^gf btf{ ;DaGwL clen]v cBfjlws ug]{ . 

 AolQmut #^gf btf{ ;DaGwL cfjZos ;"rgf kmf/fdx?sf] Aoj:yf ug]{ . 

 AolQmut #^gf btf{ / kl/jf/ nut ;DaGwL P]g, lgod, gLlt, lgb]{lzsf cg';f/ cfjZos sfo{of]hgf 

tof/ ug]{ . 

 dfl;s ?kdf #^gf btf{ ljj/)f, #^gf btf{ kmf/d / /fh:jsf] ljj/)f a'lemlnO{ ;'/lIft ;fy /fVg] / 

:yfgLo ljsf; d+qfnodf k&fpg' kg]{ ljj/)f -lh;; dfkm{t_ ;dod} k&fpg] . 

 AolQmut #^gf btf{ sfo{qmd ;+rfng ug]{ / ;f]sf] k|ltj]bg ug]{ . 

 AolQmut #^gf btf{sf] dxTj / clgjfo{tfsf] jf/]df k|rf/ k|;f/ ug]{ Aoj:yf ldnfpg] . 

 AolQmut #^gf btf{;+u ;DalGwt cfjZos tflnd, uf]i&L, cg'lzIf)f cflb sfo{qmd ;+rfng ug{ dfgj 

;+zfwg ljsf; OsfO{nfO{ ;xof]u ug]{ . 

 AolQmut #^gf ;DaGwL tYof° of]hgf th'{dfsf r/)fx?df k|of]udf Nofpg ;xof]u ug]{ . 

 c;xfo, j[$, Psn dlxnf, ckféx?sf] clen]v lgoldt ?kdf cBfjlws ug]{ . 

 cfly{s k|zf;g zfvf tyf ;fdflhs ljsf; zfvf;+usf] ;xsfo{df ;fdflhs ;'/Iff sfo{qmd ;+rfng tyf 

Joj:yfkg ug]{ . 

 ;fdflhs ;'/Iff sfo{qmdsf] eQf ;dodf g} ljt/)f ug]{ sfo{df cfjZos ;xof]u ug]{ . 

 tf]lsPsf] ;dodf k|To]s cf=j=df yk x'g] j[$, c;xfo tyf ckfésf] ljj/)f ;+sng ug]{ / kl/rokq 

ljt/)fsf] nflu ;fdflhs ;'/Iff ;ldltdf k]z ug{ ;xof]u ug]{ . 

 clen]vsf] nflu cfjZos ;"rgfx? ;"rgf zfvfdf pknAw u/fpg] . 

 zfvf k|d'v Pj+ k|d'v k|zf;sLo clws[tn] nfP cx|fPsf] cGo sfo{ ug]{ . 

  



 

zfvfsf] gfdM lhG;L Joj:yfkg pkzfvf sd{rf/Lsf] gfdM /fh' ofbj >])fLM ;xfos :t/ kfrf}]   

kbsf] gfdM al/i& k|zf;g ;xfos 

 lhG;L ;DaGwL cfDbfgL tyf vr{sf] clen]v r':tb'?:t /fVg], /fVg nufpg] . 

 uf+pmkflnsfnfO{ cfjZos kg]{ lhG;L ;fdu|Lx? lgodfg';f/ vl/b Pj+ ljt/)fsf nflu vl/b OsfO{ ;dIf k]z 

ug]{] . 

 uf+pkflnsfdf k|fKt x"g] vKg] tyf gvKg] lhG;L dfn;fdfg Pj+ :yfoL ;DkQLsf] clen]v Jojl:yt tj/af^ 

;'/lIft /fVg], /fVg nufpg] .  

 lgodfg";f/ lhG;L lg/LIf)fsf nflu zfvf k|d'vdfkm{t k|d"v k|zf;sLo clws[t ;dIf k]z ug]{ . 

 lhG;L ;fdfg lnnfd ljqmL ;DaGwL sfo{ ug]{, u/fpg] . 

 ;jf/L ;fwg / cGo ;fdfgx?sf] lgoldt?kdf dd{t tyf ;+ef/ ;DaGwL sfo{ ug]{, u/fpg] . 

 Uffpmkflnsfsf ;jf/L ;fwgx?sf] OGwg Joj:yfkg ;DjGwL sfo{ . 

 ejg tyf cGo ;+/rgfsf] ;fwf/)f dd{t tyf ;+ef/ ;DjGwL sfo{ . 

 lgdf{)f ;dfu|Lx?sf] vl/b tyf ('jfgLsf] Aoj:yf ldnfpg] . 

 lhG;L lg/LIf)f u/fpg] sfo{ tf]lsPsf] ;dofjlwleq ug]{ . 

 lhG;L df}Hbftsf] jflif{s ljj/)f tof/ ug]{ sfo{ . 

 sfof{nodf /x]sf ;jf/L ;fwgx?sf] Ohfht gjLs/)f ;DaGwL sfo{ . 

 sfuhft w'Nofpg] ;DaGwL sfo{df ;xof]u ug]{ . 

 ;km^jo/x? ;+rfngsf] Aoj:yf ldnfpg] sfo{ . 

 k|ult k|ltj]bg tyf cGo ljj/)f tof/L ;DjGwL sfo{ ug]{ u/fpg] . 

 o; zfvf cGtu{t /x]sf sd{rf/Lx?sf] lg/LIf)f Pj+ d"Nof+sg u/L cfkm\gf] /fo ;lxt zf=clws[t dfkm{t 

k|d"v k|zf;sLo clws[t ;dIf k]z ug]{  

 k|rlnt sfg"g / zfvf k|d'v÷k|d"v k|zf;sLo clws[tsf] lgb]{zg cg';f/sf cGo sfo{x? ug]{ . 


